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Annexure-“B’

Auditor’s Scope of Work

-

Auditor’s Comments

S No. Particulars
e T

_.25 auditor’s scope of work is indicative
> Audit of Revenue

-

ing.

The auditor is responsible for of revenue from various
sources.

We have verified the revenue on random sampling ba ous sources.
High Bank balances have been observed in the accounts maintained with Bank

He is also responsible to check the revenue m
the counterfoils of receipts books and verify that the
money received is duly deposited in respective bank
account. ‘

Percentage of revenue collection increase/ decrease in
various heads in property tax, Samekit kar, Shiksha Upkar,
Nagriya Vikas Upkar and other tax, compared to previous
year shall be part of report.

i

of India and State Bank of India resulting in interest loss to the organisation
We have verified revenue receipts on

random sampling basis from
counterfoils of receipts books and observed that money is duly deposited in
the bank account in time.

All the increase and decrease in terms of figures and % have been reported in
the abstract sheet.

— ]

Delay beyond two working days shall be immediately

brought to the notice of Commissioner/CMO.
T lone/AMe.

The entries in cash book shall be verified.
The auditor shall specifically mention in the report, the
revenue recovery against the quarterly and monthly
targets. Any lapses in revenue recovery shall be part of
the report.

The auditor shall verify the interest income from FDR's
and verify that interest income is duly and timely
accounted for in cash book.

The cases where, the investments are made on lesser

interest rates shall be brought to the notice of
Commissioner/CMO.

viii.

No such instance was notices during our test check except the circumstances

like public holidays or local holdays etc.
Entries in cash book have been verified on rand
No lapses were observed in recovery of revenue d
has been decrease in revenue under some heads i
Revenue recovered as per Receipt and Payment accou
is not matching with Tax recovery sheet provided by
same has been reported in abstract sheet and Annexure
Please Refer Abstract Sheet for details.

om sampling basis.

uring the current Year. There
1current year.

nt for the year 2019-20
the Nagar Parishad, the
-1

As informed to us, the council is booking interest on FDR on receipt basis only,
L.e. at the time of liquidation of FDR. We recommend interest must be booked as
per the certificate provided by the Bank at the year end.

 The original/renewed FDRs are made with
During our Audit, we have not come across a

the permission of CMO and PMC.
ny such instance.

L

14

1

.
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-

Vi.

vii.

viii

17)

# Audit of Expenditure

The auditor is responsible for audit of expenditure under
all the schemes.

ous heads which were recognized

o~

ampling basis.

We have audited the expenditures under vari
and entered in the Books of Accounts enrandom

15

e

He is also responsible for audit of checking the entries in
cash book and verifying them from relevant vouchers.

We have verified the entries in cash book on test check basis which were
supported by relevant Vouchers/note sheets. However, considering the bulk
quantum of entries and the weak Internal Control Procedure, the discrepancies

in the entries of cash book cannot be ruled out. o

He should also check monthly balances of the cash book
and guide the accountant to rectify errors, if any.

We have checked monthly balances of the cash book and the errors were
rectified wherever required.

He shall verify that the expenditure for a particular

I ve
scheme is limited to the funds allotted for that scheme.

Single Bank account is maintained for all the schemes hence it is not possible
for us to verify whether the funds are exclusively used for the purpose of that
particular scheme.

-_—

He shall also verify that the expenditure is in accordance
with the guidelines, directive acts and rules issued by the
government.

In the absence of guidelines, directive acts and rules issued by the government
of India/State government, it was not possible for us to verify whether
expenditure is in accordance with the such guidelines.

During the audit of financial propriety shall also be
checked. All the expenditure shall be supported by
financial and administrative sanctions  accorded by
competent authority.

Expenditures were duly supported by invoices and bills and were sanctioned
by competent authority. Please Refer Abstract Sheet for details.

All the cases where appropriate sanctions have not been
obtained shall be reported and the compliance of audit
observations shall be ensured during the audit and non-
compliance shall be brought to notice of CMO.

We have observed that appropriate sanctions have been obtained for
incurring expenditures during the test check.

The auditor shall verify  that all
advances have been fully recovered.

temporary

As informed to us, Advances are generally recovered or adjusted through
salary. List of cases where amount of advances are yet to be recovered is
attached with the report.

> Audit of Book zmmﬁ?m

The auditor is responsible for audit of all books of
accounts as well as stores.

T We have been provided only with Receipt and payment account. Income &
Expenditure account & Balance sheet was not prepared as still Single-entry
system is followed. So, we have conducted audit as per prevailing single-entry
system. Following discrepancies were observed during he test check:

1. Delay in payment of GST was observed
2. Delay in depositing amount of Provident fund was observed.
3. Inmany Log Books KM reading FROM-TO was not mentioned.

]

o ) Page201S



—

He shall verify that books and stores are maintained as
per Accounting rules applicable to urban local bodjes,

Expenditure account and balan

‘e Al b _a
system. Please Refer Abstract

=SSl

1

The auditor shall verify advance register and should see
that whether all the advances are timely recovered as per
conditions of advance.

BRS shall be verified from the records of ULB and bank
concerned.

)

[uny
O
—

As informed to us, Advances ar

attached with the report.

1

He shall be responsible for verifying the entries in the
Grant register. The receipts and payments of grants shall
be duly verified from entries in cash book.

Grant register is maintained

Book. However, in lieu of separ

for us to verify whether the a
concerned grant or not.

We have been provided only with Receipt and payment account. Income &

system is followed. So, we have conducted audit as per prevailing Single-entry

e generally recovered or m&:mﬁmglnﬂo:m:
salary. List of cases where amount of advances are yet to be recovered is

BRS have been verified from the records of ULB and bank concerned. All the
differences are identified and reconciled by the council.

entries are duly made in the register and also verified form the entries in Cash

ce sheet were not prepared as still Single-entry

Sheei for detaiis.

-
by the Council. All the receipt and payment

ate bank accounts for the same it is not possible
mount is solely being used for the purpose of

The auditor shall verify the fixed asset register form other
records

The auditor shall reconcile accounts of receipts and

the discrepancies to the notice

Hence, it is not possible for us t

Fixed Asset Register was not maintained. Therefore, we are unable to bring

No receipt and payment account has been prepared related to project funds.

of CMO. .

o reconcile the same.

bayments especially for project funds. .
— ]

> Audit of FDR

The auditor is responsible for audit of all FD’s.

Interest on FDR is booked only

done on accrual basis as per interest certificate provided by the bank.

at the time of liquidation, same needs to be

It shall be ensured that proper records of FDR’s are
maintained and all renewals are timely done.

’

P,ocmm records of FDR
basis.

s are maintained and all renewals are done on timely

The cases where FDR’s are kept at low rate of interest
than the prevailing rate shall be immediately brought to
the notice of CMO.

No such case observed.

27) Interest earned on FDR shall be verified from entries in
cash book.

We have randomly verified interest earned and found the same in line.

.f/, /; B ]
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ﬂ Audit of Tender/ Bids
28) The auditor is responsible for audit of al| tender and bids. | We have verified the tender and bids on random sampling basis. o N
29) He shall check whether competitive tendering process is E- Tendering is applicable for all the tenders above Rs.1,00,000. For tenders
followed below Rs.1,00,000 table quotations were submitted by prospective
contractors (At least three quotes). Nagar Palika after considering all the
quotations, gives the contract to the competent contractor as per defined
rules.
30) He shall verify the receipts of tender fees both during We have verified the same on random sampling basis. h
construction and maintenance period.
lrmld The BG’s, if received in lieu of bid processing fee shall be No such Bank Guarantees were produced before us for verification. |
verified from issuing banks.
32) The conditions of BG’s shall also be verified; any BG with | No such Bank Guarantees were produced before us for verification.
any such condition against interest of ULB shall be : :
checked and reported.
33) The cases of extension of BG's shall be brought to the No such Bank Guarantees were produced before us for verification.

notice of CMO.

Page 4 of §
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» Audit of Grants and Loans

ible for audit of grants given by CG

Grant register is maintained by the Council. All the receipt and payment
entries are duly made in the register and also verified form the entries in Cash
Book. However, in lieu of separate bank accounts for the same it is not possible
for us to verify whether the amount is solely being used for the purpose of
concerned grant or not.

35)

The auditor is responsible for audit of grants given by SG

and its utilization.

Grant received from the State Government is verified from

Vistrat Nikayvaara Patrak and found correct. However, it is not possible for us
to verify whether grant is used for specified purpose since no separate bank
accounts are opened for all the grants by the council.

36)

37)

38)

He shall perform audit of loans provided for physical
infrastructure and its utilizations.

We have verified loan statement of HUDCO on test check basis, and found that
loan is utilized for specified purpose.

The auditor shall specifically point out any diversion of
funds from capital receipts, loans, grants to revenuc
expenditure and from scheme to another.

Since separate records and bank accounts for utilization of grants were not
maintained by the Nagar Palika and proper classification was not made in
capital and revenue receipts and expenses, we are unable to comment upon
the incidences relating to diversion of funds from capital receipts/
Grants/Loans to revenue nature expenditure and from one scheme/project to
another.

Only bank statement was available which didn’t provide clarification
regarding use of grant received.

Any Other

1. It was observed that PF on salary is deducted but not paid in a timely
manner by payment of challans.

2. Infew instances e-tendering norms are not followed by the council.

3. In few instances it has been observed that payment against GST is made to
the vendors whose GST registration are cancelled.

4. Payment of GST is delayed.

_ |
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Revised Abstract Sheet for Reporting of Audit Paras for the Financial Year 2019-20.

Name of ULB -

Name of Auditor -

Sr.
No
1

ii.

BT T T

Parameters Description

Sendhwa

Milind Nyati & Co

_— 1

‘ Audit of Revenue

WoMm::m in Rs.

Remarks \.O?cma?uzo:m in Briet

Suggestions

2018-19# 2019-20% Yo of
Growth
I . ‘ There has been good recovery in the
RS E T (Property o, | current year 2019-20. Old dues were
Tax) 93.84.722.00 | 1.18.97.426.00 .MA. 13% duly recovered in the current year.

GEIET TS

(Consolidate Tax) 13,79,303.00

11,72,850.00

(-14.97%)

Recovery of consolidate Tax has
been reduced during the year.

Nagar Palika should|
recover the dues
E‘:w_RV

There has been good recovery in the
current year 2019-20. Old dues were

@nﬂﬂ 0
Devel ~ ACMUM: ) 19.03,193.00 | 23.55.818.00 23.78% duly recovered in the current year.
evelopment Cess
iv. There has been m,oca recovery in the | -
fereaT suee 0 current year 2019-20. Old dues were
(Education Cess) 3:49,678.00 4,77,343.00 36.51% duly recovered in the current year.
T TNT 1,32,16,896.00 [1,59,03,437.00

Page 1 of 8



e adt

viii.

SUATFAT THTT
(Solid Waste
Management
Consumer Charges)

V. ﬁmﬂ.% T There has been good recovery in the
(House Rent) current year 2019-20. Old dues were
12.90.432.00 | 21,60,855.00 | 67.45% duly recovered in the current year.
Vi. | ST IUTHT 9 There has been good recovery in the
(Water Consumecr 84,50,668.00 | 92.80.640.00 | 9.829 lcurrent year 2019-20. Old dues were
Charges) duly recovered in the current year.
vil. | 219 3afYess yaee -

AT F/EF Other
Tax)

AR

97,41,100.00

1,14,41,495.00

AT

2,29,57,996.00

2,73,44,932.00

# Figures for FY (2018-19) are taken fr

Sendhwa.

* These figures are taken from Receipt and payment account for th

om the Receipt & Payment Account for the FY 2018-19 provided by Nagar Palika

e year 2019-20 provided by Nagar Palika Sendhwa.

Page 2 of 8



Parameters Description
No.
2 M:Q: of Electricity and other
Expenditure expenses ‘
Audit of Book Vouchers o
Keeping
Pradhan Mantrj AvaasYogna
Register
Fixed Asset Wmmmﬁca ]
4 | Auditof FDR | FDR N
i
T

:
Iar
n Brief

o

Remarks / Observations

Electricity and other expenses are accounted

for in the books on cash basis.

We have checked voucher on sample basis and
found the same arranged in chronological order
and duly signed by the Adyaksh.

We have randomly checked the same found in
order.

Fixed Asset Register is not maintained. There
arc no records as to number of fixed assets
purchased during the year, deprecation charged
during the year, Assets held for disposal and

hence same cannot be commented upon.

e

Suggestions

All the expenses should
be booked on accrual
basis.

Fixed assets ,sﬂmmmmﬁmw |
should be maintained
properly.

Interest on FDR is booked only at the time of
liquidation, same needs to be done on accrual
basis as per interest certificate provided by the
bank.

ml:cc_a be accounted for
on accrual basis.

—
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E- Tendering is applicable for all the
tenders above Rs.1,00,000.00 For tenders
1.000.00 table quotations
were by prospective
contractors (At least 3). Nagar Palika
after considering all the quotations, gives
the contract to the competent contractor.

tn!

Audit of Tender/
Bids

] \\
_ |
|

helow

Audit of Grants

Grants received by the government with
and Loans ~

clarification as to where the amount
granted has to be utilized.

As  per our sample check,

contracts were generally allotted
1o contractors through tender/
bids and the process is duly
conducted by the competent
official.  However in few
instances e-tendering norms are
not followed by the council.

Grant register is maintained by
the Council. All the receipt and
payment entries are duly made in
the register and also verified form
the entries in Cash Book.
However, in licu of separate bank
accounts for the same it is not
possiblc for us to verify whether
the amount is solely being used
for the purpose of concerned
grant or not..

» Separate ledgers and |

\

Nagar
assess
compare quoted prices
from

platforms
purchasing anything.

_@wmg
quotations and

market/ k-

before

bank account should
be prepared for
usage of grants, so
that it can be
identified  whether
the grant has been
used tor the
specified purpose.

Proper classification
of each entry should
be prepared, so each
and every entry is
tailed with
statements.

]
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Incidences relating
to diversion of
funds from capital
receipts/
Grants/Loans to
revenue nature
expenditure and

| from one

\ scheme/project to
another

a)

Percentage  of | 78%
révenue

expenditure
(Establishment,
Salary,

Operations and
Maintenance)

with respect to
revenue receipts
excluding
Octroi,

Entry *
tax, Stamp duty
and other grants
etc.

_—

Since separate records and bank Proper

accounts for utilization of grants
were not maintained by the Nagar
Palika and proper classification
was not made in capital and
revenue receipts and expenses,
we are unable to comment upon
the  incidences relating  to
diversion of funds from capital
receipts/ Grants/Loans to revenue
nature expenditure and from one
scheme/project to another.

Only  bank statement was

-available which didn’t provide
regarding use of

clarification
grant received.
As double entry system is not
followed and proper classification
is not done under various heads
in  Receipts  and Payments
Account, we are able to only give
approximate % of revenue
expenditure incurred and revenue
receipts.

n_u:ﬁ;om;o:

11X

should be done in
receipt and payment
account of revenue and
capital  reccipts  and
revenue  and  capital
expenditure.

Proper classitication
should be done in
receipt and payment

account of capital and
revenue expenditure

Page 5 of 8



b) Percentage of
capital
expenditure
with respect tg

total
expenditure

I

10

Whether all the
temporary
advances have been
fully recovered or
not.

Whether the Bank
Reconciliation
Statement have

—/_r[

been prepared
regularly.

22%

As double entry system is not
followed and proper classification
is not done under various heads

in  Receipts and  Payments
Account, we are  giving
approximate %  of  capital

expenditure incurred out of the
total expenditure.

Proper  classilication
should be done in
receipt and payment

account of capital and
revenue expenditure.

Temporary advances are only given to

staff on certain occasions for a period of
not more than 3-4 months and are
recovered from their salaries in
subsequent months.

As informed to us, temporary
advances given to stafl are
generally adjusted. List of cases
where amount of advances are yet
to be recovered is attached with

Yes, Bank Reconciliation statement. is
prepared every month. Generally, all the
transactions are done through NEFT and
RTGS.

the report.
BRS have been verified from the
records of ULB and bank

concerned. All the differences are
identified and reconciled by the
council. :
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—
I1. | Any Other
Observation

—

For MILIND NYATI & CO

Chartered Accountants

Partner

Address of Auditor (CA)

Contact No.
Email ID

Income me:@_ T

GST (Goods and Service Tax)

Other Observation

v\ym per our test check, statutory provisions |

with respect to Income Tax are generally
complied with..

Delay in payment of GST has been iQm%@

return

1. Tt was observed that PF on salary is
deducted but not paid in a timely manner
by payment of challans,

2. In few instances e-tendering norms are not
followed by the council.

3. In few instances it has been observed that
payment against GST is made to the
vendors whose GST registration are
cancelled. .

4. Balances of Receipt  and  payment
account have not matched with Tax
Recovery Sheet provided by the Nagar
Palika.

(For details refer Annexure — I and
enclosed tax recovery sheet)

| I

Milind Nyati & Co, Chartered Accountants, 515, Fortune Ambience, 4/2 South

Tukoganj, Indore -452001
9826054571

milindnyati@yahoo.co.in

ayment should be

observed. - done on timely basis and

should be filed.
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dhL (Property Tax)

qHHTHT (Consolidate Tax)

T e ava (Urban Development Cess)

& I9%F (Education Cess)

ﬁloﬂ.% e (House Rent)

STt IHIFAT THTT (Water Consumer Charges)

Total

T

. PSR —
AINnexure — g

\>Eo:5 as per Tax | Amount as per Receipt Variation

Recovery Sheet (A) and Payment  Account (A-B)
(B)

1,10,65,553.00 1,18,97,426.00 -8,31.873.00
11,50,359.00 11,72,850.00 -22,491.00
22,87,830.00 23,55,818.00 -67,988.00
4,68,410.00 4,77,343.00 -8,933.00

17,59,690.00 21,60,855.00 -4,01,165.00

91,79,721.00 92,80,640.00 -1,00,919.00

2,59,11,563.00 2,73,44,932.00 -14,33,369.00
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